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http://www.jaist.ac.jp/satellite/sate/facility/

October, 2023

< For faculty and staff >
Use of Tokyo Satellite

Director, Tokyo Satellite
B Outline of Tokyo Satellite
The Tokyo Satellite offers advanced technological and managerial education to students of working
professionals who are unable to attend classes at the JAIST Ishikawa campus. The lectures are offered
in the evening on weekdays and in the daytime on weekends. The Tokyo Satellite is not a “campus”, as
there are some usage restrictions.

B Opening Hours

Weekdays: 10:00-18:30* *Open until 22:00 on the day lecture is held until 21:55.
The office in the Tokyo Satellite closes from 12:30 to 13:30.

Saturdays, Sundays and National Holidays:
9:00-17:30x *Open until 19:15 on the day lecture is held until 19:10.

The Tokyo Satellite may be closed irregularly. Please check the following website for the latest
information; http://www.jaist.ac.jo/satellite/sate/outline/facility/

B How to reserve a meeting room

(1) For lectures, extension lectures, seminars, conferences, ceremonies, student guidance, research
meetings and other events, e—mail the following information to the Tokyo Satellite office
(sate@ml.jaist.ac.jp). You will receive a confirmation e—mail when the reservation is made.

a) Date and time, b) purpose of meeting, ¢) number of participants

(2) For conferences, seminars, research conferences, workshops, ceremonies, and other events except
Saturdays, Sundays and National Holidays organized by academic societies in which JAIST faculty or
staff are organizers, contact the Tokyo Satellite (sate@ml.jaist.ac.jp) for necessary procedures from
three months to one month before the event. The hours available for rental is 10:00 to 18:00 only on
weekdays. Public announcement of the event before initiating the necessary procedures is not allowed.
If co—hosted or supported by JAIST, it is free of charge.

Bl Notes

(1) For entering Shinagawa Intercity, professors except in charge of classes at the Tokyo satellite are

required to apply for an entrance pass (QR code) to the Tokyo Satellite office (sate@ml.jaist.ac.jp) in

advance.

(2) Carry your JAIST ID card when you visit the Tokyo Satellite.

(3) If you wish to work in a room for JAIST faculty and staff, ask for a card key at the Tokyo Satellite office.

(4) Eating at the Tokyo Satellite is prohibited.

(5) When you wish to use wireless LAN, ask the Tokyo Satellite staff for a network key. Contact the Tokyo
Satellite office if you need a network key for your guests.

(6) Turn off your mobile phone or set it on silent mode in the Tokyo Satellite. Talking on the phone is only
allowed in the elevator hall or outside of the building.

(7) The lounge is for students’ self-study. Please remain quiet.

-
Room A (): 24 people

Bl Location Room B (%): 16 people

19" floor, Shinagawa Intercity Bldg. A, Room C (+): 24 people

2—15-1, Konan, Minato—ku, Tokyo, Room D (x): 24 people

108-6019 Room E (*): 24 people

Phone: 03-5460—-0831 Guest Room (*): 10 people

FAX: 03-5460—-0832 Meeting Room1(%): 10 people

E-mail: sate@ml.jaist.ac.jp Meeting Room2(+): 6 people
Meeting Room3(*): 4 people

It is a 3—minute walk from Konan Library

Exit of JR Shinagawa Station and Lounge

a 5—minute walk from Takanawa Office 2 (for only lecturers): 7 people

Exit of Keikyu Shinagawa Station Room AB connected (x): 40 people

via Konan Exit of JR Shinagawa Room CD connected (+): 48 people

Station. Room DE connected (*): 48 people
Room CDE connected (*): 72 people Layout of the Tokyo Satellite
(*) Video Conference System is available




