Appendix 1

l 2. Login

In using iPortfolio system, you first access a login page at
https://iportfolio.jaist.ac.jp by a Web browser as shown in Figure 1.

Use your login ID and password same as JAIST services. You can
iPortfolio System access the system with SSL connections from JAIST campus network.
Slmple Manual for Student This system is also available in Japanese and English. You can switch

with system languages with the flag icons.

You can also access from the website of " Self-Assessment System
for Global Innovation Creativity "
JAIST TOP PAGE — Education — Taking Courses —

Self-Assessment System for Global Innovation Creativity

- . https://www.jaist.ac.jp/english/education/courses/rubric.html
I 1. System Outline

AL,

JAIST iPortfolio system was developed to support your reflection sl —

for learning activity of global innovation education in JAIST. This Lo T e e U i S N

system provides dashboard, goal setting, self-assessment of rubric, _

study plan/record, group minor research, and news.

This system is now a version and is updated as needed.
Although this manual will be also updated, actual screen
images may be a bit different from the manual’s ones. =n

If you find some problems for usage or have requests for
updating, please contact to Center for Innovative Distance
Education and Research (CIDER). We will refer to your
feedback.

Figure 1. Login Screen

I 3. Dashboard

The dashboard chart shows the results of your latest self-
After log-in to the system, you can see a dashboard screen as assessment. The chart on the IefF shons the average point of.the
shown Figure 2. The list of current task asked to you is shown at latest assessment for each evaluation axis and the chart on the right
upper half of the screen. You can access each function from this list.
The charts related to the results of your self-assessment are shown

at bottom half of the screen. There is a system menu at the top of

shows the latest assessment results for each evaluation item. By
clicking the button of the assessment axis at the bottom of the right
chart, the corresponding assessment items are displayed. In
addition, from the “Select comparison chart” at the bottom of the

the screen, which shows your name as a login user. When you
dashboard, it is possible to show the average values of past self-

change the size of the Web browser, the layout of the screen is
automatically aligned since this system supports response design.

assessment and the average values of all the students as shown in
figure 3.
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Figure 3. Bottom Part of Dashboard Screen

Figure 2. Upper Part of Dashboard Screen
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| 4. Goal setting (from 2017)

As shown in Figure 4, the goal setting function is used for setting
the target level at the time of graduation as a global innovation
leader. You can move to the function if you click the “Goal Setting”
menu on the top of the screen. Each item consists of 4 levels. You
should check your target levels and register them. You can modify
them as many times as needed by your mid-term defense (for
Master's students) or by submitting your research proposal (for
Doctoral students). After that, you can only display them.
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Figure 4 Goal-Setting Screen

| 6. study Plan/Record (from 2018)

The study plan/record function is used for planning/recording your
activity to reflect on your JAIST study and research as shown in Figure 6.
You can input your information anytime from the system menu at the top
of the screen. You can change the page by clicking the study plan/record
tabs such as ‘Enrollment Information’, ‘Study Plan’, ‘Approved Entries’, and
‘Entries One Month Prior to Completion’. Please input your information
for the items with *(text input) and # (option selection). The other items
will be filled by Educational Affair Department. After inputting, submit the
data into the system by clicking ‘SUBMIT’ button at the bottom of page.
If you check ‘Save Temporarily” and click ‘'SUBMIT’, the data will be stored
temporarily.

In the ‘(First Year / Second Year::-) Study Plan’, Please write course
ID like K200 in which you plan to enroll. After that, course title will be
automatically displayed. You do not need to add ‘E’ at the end of course ID.
At the end of each term, number of credits will be displayed if you can take
the courses. There are some column for record of academic consultation
with supervisor at the bottom of the ‘Enroliment Information” and ‘(First
Year / Second Year---) Study Plan’. Use these areas to record the contents
of discussion with your supervisor.
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Study Pian / Record(For Master's Students)

Figure 6 Study Plan / Record Screen
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l 5. Self-Assessment

The self-assessment function is used for your self-assessment
of the rubrics designed by global innovation leader education. You
can move to the page, including links for edit pages of six self-
assessment periods if you click the “Self-assessment” menu on the
top of the screen. After clicking the link that you want to edit, you
can register your current level for each rubric item (which consists
of 4 levels as the same as Goal Setting). You can modify these self-
assessments anytime.
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Figure 5. Self-Assessment Display Screen

| 7. News

The news function shows latest update information of the system
as shown in figure 7. Once you access the news, the task is moved
to previous task page.
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Figure 7 News Screen
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Appendix 2

——

Ishikawa Campus

Guide for Self-Assessment System for Global Innovation Creativity

e Use the Portfolio System (https://www.jaist.ac.jp/english/education/courses/rubric.html) to enter your level
of Global Innovation Creativity. Check the manual in the Portfolio System.
<JAIST TOP PAGE — Education — Taking Courses —

Self-Assessment System for Global Innovation Creativity >

e Perform self-assessment and set an appropriate target level when starting at JAIST. Please remember to record
your achievement level at each occasion of “Timing to enter” showed in the following table.

Timing to enter

Example of occasion to enter
[M: Master’s students]
[D:Doctoral students)
(APR:Students who enrolled in April)
(OCT:Students who enrolled in October)

What to enter

@ Orientation

[M-D]
(APR) April of the 1 year
(OCT) October of the 1 year

 Enter your current level (Level 1~4) and set
appropriate target level by the time of graduation.

(%)

@ When you finish
required courses
S$101, S102, S503,
TO001, or TO51

[Division of Advanced Science and Technology]
[(M-D]

(APR) June of the 1% year

(OCT) December of the 1% year

[Division of Transdisciplinary Sciences]
(M-D]

(APR and OCT)

When you finish required courses

« Enter your current achievement level (Level 1~4).

* Required courses for each division are as follows.
[ Division of Advanced Science and Technology ]
S101-S102 or S503
[ Division of Transdisciplinary Sciences ]

T001 or TO51

® When you finish Group
Minor Research
[Only object person]

[(M]

(APR) January of the 1%t year
(OCT) January of the 2" year
(D]

(APR and OCT) Not applicable

e In case you choose a Group Minor Research, a peer
or a supervisor of the Group Minor Research will
evaluate your performance. For the details, follow
the supervisor’s instructions.

@ When you submit
a research proposal

[M-D]
(APR) End of March of the 1* year
(OCT) End of September of the 1+ year

« Enter your current achievement level (Level 1~4).

® When you finish Mid-
term Presentation

(APR and OCT)
[M]Approximately 6 months before graduation
[D]Approximately 6 months after enrollment

 Enter your achievement current level (Level 1~4).

® When you apply for a
degree

(M]

(APR) January of the 2" year
(OCT) June of the 2" year
(D]

(APR) January of the 3" year
(OCT) July of the 3 year

 Enter your final achievement level and confirm it
comparing to the target level you set at beginning.

(3%) Please set the target level according to your level and aim to reach your target level in 6 or more
assessment items out of 11 by the time of graduation. You can lower your target level until the
timing of ® “Mid-Term Presentation for Master’s Program or ® When you submit a research
Proposal for Doctorial Program.
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Appendix 3

For master’s students
(Ishikawa Campus/Tokyo Satellite)

Study Plan/Record

<Important Points>
»  Thisdocument is arecord between yourself and your supervisor. Submission of this document does not
constitute approval of course registration, or leave of absence.

» Read it carefully, follow the instructions and keep your record updated.

A\

At the end of every term and before each Submission Time, plan to consult with the supervisor.
» Usethe Portfolio System (https://iportfolio.jaist.ac.jp) to fill, submit and update the record. Check the
manual in the Portfolio System.

»  Update the record when anything newly added or changed.

A\

You must strictly observe the submission deadling(s). This document must remain at JAIST.
»  For studentsin Tokyo Satellite, Term 1-1 refersto Term | and Term 2-1, Term | 11.

< Submission Time and Entry Items>

Submission Time™

Name of link X Entry Items and Notes
April students October students
1. Enrollment Within one week of Within one week of Submit after filling all entry items.
' Information starting the course starting the course Submit with new entries added after

registration of Term 1-1 | registration of Term 2-1 | formal lab assignment.

Submit after filling all entry items.

Within one week of Within one week of Submit with new entries added after
starting the course starting the course formal lab assignment.
registrationin Term 1-1 | registrationin Term 2-1 = Consult with your supervisor and
add your study plan for the year.
2. First Year “First Year Review”

Study Plan Describe how much you have
carried out the plan with course
work and research.

End of February End of August “Plan for Second Year”
Describe a detailed plan to continue
on considering the work of the first
year.
3. Second Year Sameas 2. . . *
Study Plan You must aways pay attention to your plan and your progress. Consult with your

supervisor and two advisors as necessary and keep the record updated.

B
3G

4. Approved Entries At the beginning of the second semester

>
=
=
(1-]
=
oo
3

. Make entries as necessary.
5. Entries One Month

Prior to Completion One month before completion

* New entries should be made as necessary and keep the document updated.
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Appendix 3

For doctoral students
(Ishikawa Campus/Tokyo Satellite)

Study Plan/Record

<Important Points>
»  Thisdocument is arecord between yourself and your supervisor. Submission of this document does not
constitute approval of course registration, or leave of absence.
» Read it carefully, follow the instructions and keep your record updated.

A\

At the end of every term and before each Submission Time, plan to consult with the supervisor.
» Usethe Portfolio System (https://iportfolio.jaist.ac.jp) to fill, submit and update the record. Check the
manual in the Portfolio System.

»  Update the record when anything newly added or changed.

A\

You must strictly observe the submission deadline(s). This document must remain at JAIST.
»  For studentsin Tokyo Satellite, Term 1-1 refersto Term | and Term 2-1, Term I11.

< Submission Time and Entry Items >

Submission Time*

Name of link : Entry Items and Notes
April students October students
Within one week of Within one week of
1. Enrollment : : . .- .
Information starting the course starting the course Submit after filling al entry items.

registration of Term 1-1 | registration of Term 2-1

Within one week of Within one week of Submit after filling all entry items.
starting the course starting the course Consult with your supervisor and
registration of Term 1-1 | registration of Term 2-1 | add your study plan for the year.

“First Year Review”

2. First Year Describe how much you have
Study Plan carried out the plan with course
work and research.
End of February End of August “Plan for Second Year”
Describe a detailed plan to continue
on considering the work of the first
year.
3. Second Year
Study Plan Same as 2.
You must aways pay attention to your plan and your progress. Consult with your
4. gtejggtlil\;near supervisor and two advisors as necessary and keep the record updated.

5. Approved Entries At the beginning of the second semester

) Make entries as necessary.
6. Entries One Month

Prior to Completion One month before completion

* New entries should be made as necessary and keep the document updated.
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Appendix 4

URL List to download the forms

[Change of address Form]
JAIST TOP PAGE — Student Life — Daily Student Life — Residence Registration
https://lwww.jaist.ac.jp/english/studentlife/life/registration.html

[Manual for Portfolio System]

JAIST TOP PAGE — Education — Taking Courses —
Self-Assessment System for Global Innovation Creativity
https://www.jaist.ac.jp/english/education/courses/rubric.html

[Request for Evaluation of Transfer Credit]

JAIST TOP PAGE — Education — Academic Procedures —
Request for Evaluation of Transfer Credit
https://www.jaist.ac.jp/english/education/procedures/transfer-credit.html

[Forms for Minor Research Project]
JAIST TOP PAGE — Education — Talking Courses — Minor Research Project / Internship
https://www.jaist.ac.jp/english/education/courses/minor.html

[Research Proposal for Master’s Thesis / Research Project /
Survey for Doctoral Research Plan]

[Research Proposal for Doctoral Dissertation]

[Dissertation Outline]

JAIST TOP PAGE — Education — Talking Courses —

Major Research Project (On-Campus Use Only)
https://www.jaist.ac.jp/english/education/courses-private/major.html

[Notice of Temporary Leave]

JAIST TOP PAGE — Student Life — Daily Student Life —
Notice of Temporary Leave
https://www.jaist.ac.jp/english/studentlife/life/go-abroad.html
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[Application for Preferential Treatment at Ishikawa High-Tech Exchange Center]
JAIST TOP PAGE — Internal Use Only — Housing — Information of Accommodation
which gives preferential treatment to people belong to JAIST
https://www.jaist.ac.jp/member/data/hotel-information-e.pdf
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Appendix 5

How to Separate and

Dispose of Household Garbage

@Please put out to specified garbage stations before 8:30 am

Life Environment Division a58-2217
Beautification Center a51-2471
Neagari Kurukuru Workshop Z080-2955-7577

~

twice
a week

in the
specified bag

~

raw kitchen garbage waste paper scrap wood plastic goods

chE Tl We @O = R

kitchen cigarette paper diapers video tapes, washing pales stationery,

waste butts CDs, casettes toys
flush feces

drain water in the toilet Jll dry first
unwashable plastics

leather goods rubber products

So8 4O Jd <

mayonnaise,

egg shells cooling gel etc tissues cut grass scrap wood

clothes, cloths

old clothing, towels stuffed toys

used clothing that can still be used -
to the Neagari Kurukuru Workshop /

footwear bags boots rubber balls trays

once
a month

in the
specified bag

alqnsnquwoo-uoN|(ajgrsnquos

twice a month
or
toa
Recycle Center
in a bag specified
for plastic

wij Suiddeam
pue SJ3uIejuod Jnseld

\hag specifed,
1 for plastic 1

things that are easy to mistake

video tapes,
CDs, casettes

please wrap in paper and a bag spray cans, gas cartridges )
before disposing
glass and ceramics unwashable trays

@ AN e
I
o <= di )

glasses, mirrors, plates, bowls, flower pots,
please dispose of these as combustible garbage

\__milk bottles, tics glass s )
( papers, used cooking oil )
to the designated place or a recycle center

styrofoam

use up, make a hole
in a well ventilated
outside place

washing
pales

@if your garbage does not fit in a specified bag please take it to Beautification Center

——
T O
| —
ice cream and ) D @Y@
. rice bags, puddings e JY
instant noodles, etc " L /
| bottles __J __wrappings fish etc trays

plastic containers
- (colored)
Remove @‘5 @
cap

wrapping films
shampoo, soy sauce from cigarettes, noodles etc

=

=

magazines,
leaflets,

cardboard
boxes

A <
N2 B
TR

(make sure to bind with paper stringj

papers that cannot be recycled
crimped postcards, heat - sensitive paper, water - resistant paper,

newspapers

cooking oil

cardboard

packages of sweets,

egg cases

return white trays

to the shops
that collect them

Recycle
Centers

or
monthly
to a place
designated
by a local
residents
association
( chokai or chonaikai )

ou ) a|qejokoay

@please take lids off the containers @please rinse with water @ hable items - to bustible garbagy photos, carbon paper, non - carbon paper, laminated paper
o A Nw
? g please rinse used cans etc g ﬁ
2 - g Y
o —_ transparent rown (black, blue,
3 . @ @ p— - o white) - gréen etc)
i 8 o |8 Hiz (v B8O 5| = -
w® — lo ) = > b—_ seaweed, milk, @ | Oplease return reusable bottles (beer bottles,
53 a' /! 7] canned foodetc | & issho sake bottles) to vendor shops
q? :. alcaline v take caps off || take labels off g
= (1] ﬂ A ke @if there is an
o ; manganese [} ini
g @please put in a package [ & g o 1 S - foliage inside
g of the new item or wrap o L 's dispose as
o | inanewspaper _ button cells :: PET o combustible
@if broken please putina (T @please do not crush when disposing x garbage
\¢ half - transparent bag used batteries | ¢ | @dispose caps and labels as plastics 7)) .

8 (battery or electricity-operated) (items containing a minumum of 80% metal) ReCVCIe centers
(o) BN = @Neagari Kurukuru Workshop
ety to a E 2 J ’@ (So 76, Naka machi) (not accepting plastics and paper)
6- pots toasters hair dryers frying pans open : Saturdays 9:00 - 12: 00
o ReCyCIe — ° cooking pots umbrellas . . ;
@ @Fureai Recycle Center (Wo 45, Terai machi)
o Center & cell phones open : Saturdays, Sundays 9: 00 - 12: 00
Q cameras  electric  radio-cassette
(/) ¢ excludi :"e:‘e“_‘d_f ’“""’:" knifes @Tatsunokuchi Recycle Center
excluding dehumidifiers an . .
(7} group 4 electric appliances " E T (Ka 40-1, Iwauchi machi)
— _take out batteries and fluorescent tubes salad oil cans in paper _J) L open : Sundays 9:00-12:00 )
— J,
- o —— . 2) =3 00)
e @Beautification = o "’@ = 5557 S5
Sgg| Center [ = g N —4 as
OR' o’ (Ri 1-1, Tsubono machi) w S 8 H w =34 E. 88
o = I bicycles Q.a
= = . E icultural |8
#743 [ Open iy, oot chesteor | |[EEFEH gastnks usedoil  tres carbateris  syringes machinery |13
Som | 9:00-16:30 S o) A &%
f_‘..?_\)* ‘%ﬁll % computers | || & 8 electric appliances ey
8 5 g EE i3
= _)" cut branches  bricks, dirt, please 3 = = o ﬁ
SQ))| Every Tuesday - v andwod | “liies  sionés | erase Jii|eie :’ & 82
S(g|| National Holid (within 80 cm) & 2
‘1—:;" (D) (mcluqmg_ ... | @Get a disposal ticket at your local information center z g 5 ) . -
o] ;:lés;':uf'g: 3 | @limited to carriable by cars less than 1 ton || T :::3::; TVs Lar " dr‘;"lar‘l’gh'“g and fire °
— @I still usable - bring to Neagari Kurukuru Workshoy 3 3
Business-related - . -
garbage Garbage from offices and companies etc should be disposed of according to law )
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